Request Form for eVA User Profile 

Name of eVA Security Officer submitting this form ________________________________

Phone number
___________________   
Email Address    _______________________   

	First Name
	M


	 

	Last Name
	M
	

	Agency Number and Abbreviation 
	M
	

	E-Mail Address
	M
	

	Phone Number     
	M
	

	eMall User Profile

	Buysense Org Name


	M
	

	Catalog controller


	M
	(eVA_eMall, unless otherwise specified)

	Delegated Purchase Authority Amt 
	O
	

	Deliver to name
	M
	

	Expenditure Limit 
	O
	

	Expenditure Limit Approver
	O
	

	Roles: (insert more lines if needed)
	O
	

	
	
	

	Ship to Address – 
	M
	

	Supervisor First Name,Last Name 

&-eVA User ID


	M
	

	Quick Quote User Profile
	
	

	User needs Quick Quote (answer yes/no)
	
	

	Additional Buysense Orgs to View
	
	

	VBO User Profile

	User needs VBO (answer yes/no)
	
	

	Items in red are to be completed by Entity Procurement Services.
	
	M=Mandatory, O=Optional
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